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Aim of this document: 
This document describes the steps that data managers have to perform to ensure quality of 
the data in the Capacity registry. To provide support, we have already created the data quality 
scripts that now only require executing. These scripts are built as a post-hoc quality check in 
REDcap. Please follow the instructions to execute the scripts. By following these steps, 
together we ensure the data quality is as best as it can be with as little human error as possible.  
 
 Instructions: 

1. Go to REDCap homepage on https://redcap.heart-institute.nl and log in with your 
credentials.  

2. Click on Data Quality 
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3. Scroll down to data quality checks starting from point 1 (date of inclusion empty) 
4. Click execute for script to run, this may take a while for more complex scripts (such as 

#10)  
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5. After running, the button changes to the total number of discrepancies and an 
additional link with “view”. Click view to view discrepancies 
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6. By clicking on view, REDcap provides a list of all cases together with their discrepancies. 
By clicking on the discrepant field value (i.e. [no data] in the case of missingness) this 
opens up the record and the forms in which the data is discrepant (missing, or faulty 
depending on the script).  

 
7. Please provide your data-entry team with the records and discrepancies for them to 

resolve.  
 
 
If any questions remain, do not hesitant to ask the Capacity team via: 

- The contact-link on www.capacity-covid.eu or 
- E-mail us on info@capacity-covid.eu  


